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INTRODUCTION 
 

SCDS is a college-preparatory school with a challenging yet supportive atmosphere that encourages academic 
excellence and individual growth through its varied course offerings and activities. Therefore, the school expects all 
students to function at the peak of their abilities, particularly since the faculty respects their intellectual capabilities 
and is responsive to their individual needs. This respect for one another – faculty to student, student to faculty, 
student to student, and parent to school – accounts, in part, for the excellent learning environment at SCDS. 
 
The following is a list of High School personnel you should contact when you have questions or problems: 
 

Head of School—Lee Thomsen 
Head of High School—Brooke Wells 
Asst. to Head of High School--Gabriella Foster  
Dean of Student Life—Patricia Jacobsen 
College Counselors—Jane Bauman, Chris Kuipers 
Librarian—Joanne Melinson 
 

 
The regulations and procedures outlined in this handbook deal with the school's day-to-day expectations during the 
school year. Student and parent understanding of and cooperation with these procedures helps in creating a positive 
school atmosphere. If a particular policy or procedure is not addressed, it is because a courteous, common sense 
approach to our community is assumed. The school reserves the right to act in the best interest of its community. 
 
 

COMMUNAL RESPONSIBILITIES 
 
As members of the SCDS community, each student must perform certain communal responsibilities so that the 
desired learning environment is created for all participants. Individual as well as group efforts are essential to 
maintain the integrity of the community. 
 
ACADEMIC HONESTY/HONOR CODE 
Students are expected to demonstrate academic honesty and integrity. Each student is expected to do his/her own 
work, including test taking, homework, class assignments, and the original creation of essays, compositions, term 
papers, and research projects. Cheating or plagiarism of any type is not tolerated. This includes using text messaging 
by cell phone as well as downloading information from the Internet and using it verbatim without the proper 
documentation. The school uses the anti-plagiarism website turnitin.com to ensure original work. All offenses are 
reported to Mr. Wells. A usual response is a mark of zero on the assignment. Depending on the severity of the 
infraction, further responses may include academic probation, suspension, and/or dismissal from school. Cheating is 
a violation of the mutual trust and respect so necessary and inherent to the education at SCDS and is addressed 
quite seriously 
 
ATTENDANCE  
Regular and punctual attendance is an essential aspect of academic success. If a student is to miss class for any 
reason, the school must be informed of the situation and must be certain that the reasons for the absence are valid.  
 
Regardless of the specific situation, when a student cannot come to school, must leave school early, or has any other 
attendance-related issue, an email or phone call to Gabriella Foster (gfoster@saccds.org) or Erica Wilson 
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(ewilson@saccds.org) will keep the lines of communication open. Please feel free to email Ms. Jacobsen 
(pjacobsen@saccds.org) with any attendance-related issue or question.  
 
Unplanned absences: illness, injury, and emergency 
If a student will not attend school due to illness, injury, or other unforeseen event, the parents must report the 
absence, via phone or email, before the start of each school day that will be missed. The student is expected to make 
arrangements with his or her individual teachers to make up missing work within a time extension equivalent to the 
number of school days missed.  
 
Planned absences: appointments, family trips, and scheduled events 
If a student has a medical appointment or another scheduled event that will cause the student to miss a few classes 
on any given day, the same procedure for unplanned absences should be followed. If arriving late in the morning, the 
student must sign in upon arrival on campus in the High School Office or, if closed, the Admin Office. If the student 
will miss classes in the afternoon, he or she must inform the appropriate teachers and sign out when leaving campus.  
 
Lengthy planned absences, particularly when used to extend holidays, are discouraged by the school. However, if a 
student must miss school due to a planned event, advanced, written notification, by hand or email, is required. A 
copy must be sent to the HS Office, Ms. Jacobsen, and all of the student’s teachers. Students are responsible for 
completing any missed work upon their return, as extensions may not be granted for planned absences. 
 
School-sponsored events: sports, field trips, and official business 
If a student will be missing class for a school-sponsored event, it is that student’s responsibility to notify his or her 
teachers before the event and make all arrangements for completing missing assignments. If the student does not 
check in with his or her teachers before the event, credit may not be given for any schoolwork missed. It is not 
necessary to sign out for a school-sponsored event.  
 
Unexcused absences 
If a student cannot account for his/her absence, that absence is considered unexcused. An unexcused absence is a 
serious disciplinary offense and will result in detention, suspension, or in extreme cases, expulsion. Class work 
missed due to an unexcused absence cannot receive credit.  
 
Suspension and class cuts are automatically considered unexcused absences. 
 
Regardless of whether absences are excused or not, the school expects a student to miss no more than 10 school 
days in a semester. Should a student exceed ten absences per class in a semester, the parents may be officially 
notified, and the student’s semester grade may be negatively affected.  Likewise, should a student develop a pattern 
(3 or more in a semester) of missing school on days in which major assignments or tests are being given, that 
student may not be able to make up these assignments for full credit.  
 
Students who miss classes due to illness on the day of a scheduled event (sports, drama, publication deadlines etc.) 
are not allowed to participate in that event.  
 
Tardiness 
Students are expected to be punctual to class. If a student comes late to class and does not present a valid excuse 
to the teacher of that class, the student will be marked “tardy unexcused.”  
 
Each teacher has the right to determine the standards of promptness and the validity of excuses, applying this rule 
equitably to his/her students.  
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If a student receives six “tardy unexcused” marks during the course of a quarter, a letter will be sent to the student’s 
parents and placed in the student’s file. If the student is marked “tardy unexcused” three more times, lunch 
detentions will be assigned. If the student is marked “tardy unexcused” again that quarter, the student may be subject 
to in-school or at-home suspension.  
 
Closed-Campus Policy  
The school’s use permit agreement with the City Council stipulates that SCDS is a closed campus. 
 
Students must arrive on time for class in the morning—no later than 9:45 if the student has the first two periods free. 
If a student misses the start of their first class of the day, he/she must go to the High School Office to sign in. If the 
office is locked, please go to the Admin Office. Once at school, a student may not leave without permission from 
parents and a High School administrator. If permission is granted, the student must sign out, stating the reason for 
departure and from whom permission has been given; a note, phone call, or email for verification is required. Leaving 
campus during the day is reserved for emergencies, medical appointments, and the rarest of occasions. If the 
student returns to campus during the day, he/she must sign back in. 
 
A student who has the last period of the day free may leave at 2:40 p.m. unless the parents specifically deny this in 
writing. 
 
STUDENT AND PARENT DRIVERS  
Students and parents are not permitted to park on Latham Drive or surrounding streets. The official off-campus 
parking lot at the United Church of Christ on Northrop Avenue is provided for student parking. Shuttle service is 
provided as needed.  
 
With permission, students may also park in a neighbor’s driveway, but not on the surrounding streets. Because the 
school’s operating permit with the City Council includes restricted student parking, failure to follow parking regulations 
may result in severe penalties. After the first offense during a school year, students will have lunch detention. After 
the second offense, the student may be suspended. A third offense may result in expulsion.  
Occasionally, students may request a parking space on campus for unexpected late arrivals or off-campus 
appointments. Please make arrangements with the HS Office prior to the appointment date or as soon as the student 
gets to campus. If the space is occupied, park in a designated visitor space, not in a reserved space, and notify the 
HS Office.  
 
Students must be picked up and dropped off only in the designated passenger loading and unloading zones, which 
are located in the on-campus parking lot. Parents and student drivers must not drop off or pick up their passengers 
from the sidewalks on Latham Drive. Students awaiting pick-up may not stand on the berm facing Latham Drive; they 
should wait on campus near the designated loading and unloading zones. Please do not arrive before 3:40 to pick up 
students. 

 
Reminders: 
• Do not drive in the parking lot or neighborhood playing loud music. 
• We strongly urge approaching the school from Munroe Street. 
• Respect the Line Patrol. They are here to help! 
• Use the crosswalks at all times. 
• The only acceptable speed on the surrounding streets is SLOW! 
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ALCOHOL AND DRUGS 
The use of tobacco, drugs, or alcohol during school hours or at a school-sponsored function is not tolerated. If a 
student uses or possesses one of these substances, he/she may be subject to expulsion. Students in a group where 
these substances are being used are dealt with as having broken the rules as well. If a student violates this policy 
during a school trip or off-campus SCDS event, one or both parents will be informed, and the student will be sent 
home at the family’s expense. The school reserves the right to search lockers and backpacks. On any school trip, 
school chaperones reserve the right to inspect rooms and/or luggage/backpacks.  
 
STUDENT DRESS AND DEMEANOR 
The school prefers not having a formal student dress code, but simply asks the students to exercise moderation and 
good taste when dressing for school. The faculty and staff believe that appropriate school attire has a positive 
influence on student classroom attitude and performance.  
 
The school defines appropriate school attire as clothing that is not distracting, offensive, or excessively revealing, 
ripped, or frayed. Clothing must not expose underwear, underwear-like items (i.e. spaghetti straps, undershorts) or 
areas normally covered by underwear. Clothing must not display inappropriate slogans (i.e. slogans referring to sex, 
drugs, alcohol, etc.). Pajamas are not appropriate to wear at school, except on occasional special days when 
announced by the school. 
 
If the student’s dress is determined to be inappropriate, Ms. Jacobsen will issue a warning. If the student continues to 
dress inappropriately, his/her parents will be notified in writing. If the problem continues following the written warning, 
the student may be asked to leave class and wait in the front office until his/her parents arrive on campus with an 
appropriate change of clothes for the student. Continued disregard of our standards of dress may result in 
detention/suspension.  
 
Ball games are prohibited in areas not intended for recreational use (including the High School quads). 
 
Due to insurance reasons, no one may ride skateboards or scooters on campus.  
 
Inappropriate public displays of affection on campus are subject to disciplinary action. 
 
Courtesy and cooperation are expected of all people at SCDS. Behavior not consistent with these standards is cause 
for disciplinary action. 
 
DANCE POLICY 
All dances, unless otherwise indicated, are intended as social activities for SCDS students and their high-school-age 
guests. At least one member of each couple attending a formal, off-campus dance must be a current SCDS student. 
However, a maximum of two guests from other schools per SCDS student are welcome at on-campus dances. The 
name(s) and phone number(s) of all guests are submitted for approval to Ms. Jacobsen no later than the day before 
the dance. Students are responsible for the behavior of their guests. While middle-school students are not allowed to 
attend, recent SCDS high school graduates may attend with an administrator’s permission. 
 
All dances will be three (3) hours in length, except under special circumstances. No one will be admitted after the 
halfway point of a dance. Students are not permitted to leave the dance and return later. Three or four faculty 
chaperones will be present at all times, including a head chaperone who will be in charge at every dance. At the end 
of the dance, one or two chaperones will remain in the parking lot until all students have left or been picked up by 
their parents. 
 



 6 

At on-campus dances held in the MP Room, students will use the bathrooms in the faculty lounge, but they may not 
loiter there. During the dance, students must remain in the MP Room, in the faculty lounge (for bathroom use only), 
or in the area between those rooms. All other campus areas are off-limits. Students may not go to the parking lot or 
have access to their cars until the end of the dance. At off-campus dances, the chaperones will designate areas that 
are off-limits. 
 
Students who appear to be under the influence of drugs or alcohol will be removed from the dance. Their parents will 
be called to pick them up. Disciplinary action will be taken against students who use drugs or alcohol before coming 
to a dance or during a dance. 
 
The school does not sponsor pre-dance or post-dance parties.  
 
All dance rules apply whether the dances are on or off campus.  
 
HARASSMENT AND BULLYING 
The school is committed to a safe and civil educational environment for all students, employees, parents, and other 
members of the community that is free from harassment, intimidation, or bullying in any form whether it be on the 
basis of race, sex, age, religion, national origin, physical appearance, disability, sexual orientation, or otherwise. 
Harassment, intimidation, or bullying means any intentional written, verbal, or physical act, when the intentional act 
harms a student or damages the student’s property; interferes with a student’s education; is so severe, persistent, or 
pervasive that it creates an intimidating or threatening educational environment; or substantially disrupts the orderly 
operation of the school. Verbal, physical, or electronic harassment and bullying includes, but is not confined to 
threats, obscenities, insults of a personal nature, or insulting or abusive language. Repeated unwelcome advances 
and derogatory posters or cartoons are other examples of harassment and bullying that are not acceptable at SCDS. 
Anyone who believes that he/she has been the victim of harassment or bullying should report the incident to any 
teacher or administrator on campus. Anyone found to have engaged in bullying will be subject to appropriate 
disciplinary actions, which may include suspension or expulsion. Such behavior does not exemplify the respect for 
others that SCDS aspires to maintain. This policy pertains to students, faculty, staff, parents, and all other members 
of the SCDS community.  
 
VIOLENCE, THREATS, AND WEAPONS 
Like acts of cruelty or other disruptive behaviors, threats of violence or violent acts will not be tolerated at any level at 
SCDS. The student engaging in or threatening such acts will be subject to immediate disciplinary action, including 
suspension or dismissal. Since such acts or threats often raise serious concerns about the safety of others in the 
community, their occurrence will most likely lead to inclusion of medical or psychological evaluation if the offending 
student is to return to the school. Certain severe threats of violence or actions require the school to notify the police 
or other civic authorities, and the school is compliant with these regulations. School personnel will need to be 
reassured that there is no possibility of further incidents or escalations. 
 
SCDS allows no weapons on campus or at any school event. Guns, knives, throwing stars, daggers, bullets, and any 
other weapons are prohibited. Any member of the community who possesses such materials on campus or at school 
events is subject to major disciplinary action such as suspension or expulsion. The school reserves the right to 
search lockers and backpacks as necessary. 
 
TECHNOLOGY – RESPECTABLE USE 
SCDS issues each High School student a laptop with necessary applications installed. Students and parents are 
required to review the Student Laptop Use Agreement to protect the hardware and software inherent with this 
technology. Technology resources at SCDS are provided for the purpose of supporting the educational mission of the 
school. The school’s goal in providing technology hardware and services is to promote educational excellence by 
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facilitating resource sharing, innovation, research, creativity, communication, increased productivity, and mobile 
learning. 
 
While the range of computer, telecommunications, and other technologies allows access to vast resources and 
information, it also places enormous responsibility on each student to use these systems in a considerate, ethical, 
and lawful manner. The use of these technologies is a privilege, not a right, and is subject to terms and conditions. 
 
Any user must adhere to the same code of ethics that governs all other aspects of life within the SCDS community. 
Actions performed or initiated through the use of technology must reflect honesty, integrity, and compliance with the 
rules of conduct set forth in this handbook. 
 
Parent/Guardian Responsibilities 

• It is the responsibility of the Parent/Guardian to sign and agree to the to Student Laptop Use Agreement. 
Parents/Guardians should talk to their students about use of technology in the same way as they would for 
all media sources in the home, such as television, telephones, movies, and music. 

School Responsibilities 
• SCDS will provide on-campus Internet access to all students. 
• SCDS will provide Google Drive (or equivalent) for email communication and data storage services. 
• SCDS reserves the right to monitor and restrict information transmitted by or stored within school-owned 

equipment. SCDS uses technology protection measures, such as Internet filtering, to protect against illegal, 
obscene, and other materials harmful to minors. Upon reflection and input from SCDS faculty and students, 
SCDS may reconfigure the filtering to best meet the needs of the educational environment. 

Student Responsibilities 
• Students are responsible for the caring, charging, and securing of their school-owned equipment on and off 

campus. This includes keeping their device (operating system and installed software) up-to-date through 
software updates. 

• Students are responsible for the managing and the backing up of their personal and school related files and 
work. 

• Students accessing technology as representatives of SCDS are expected to use appropriate language, 
manners, and ethics. The school may intervene if off-campus use of technology impacts the school 
community in a negative way. Students should not use email, instant messaging, blogs, or any other form of 
social media to hurt others in the SCDS community. Students will be held responsible for how they 
represent themselves and the school on the Internet. 

• Students should contact a school employee if they encounter any security problems, abuses, or misuse of 
technology resources. These include, but are not limited to, sending or receiving messages that contain or 
suggest pornography; unethical, unwelcomed, or illegal solicitation; and racist, sexist, or otherwise 
inappropriate language. 

• Students will not use or access files or software of others without the owner’s permission. 
• Students will not sign-in to another student’s campus computer account or CavalierMail account. 
• Students will respect the intellectual property of other users and information providers. This includes 

obeying copyright guidelines and using proper citation and permission. 
• Students will not attempt to bypass security settings or filters, or interfere with the operation of the network 

by installing illegal software, shareware, or freeware on school equipment. Assisting others in violating these 
rules by sharing information or passwords is also unacceptable behavior. 

• Students may bring cell phones and personal music equipment to school, but may not use them in class or 
during any school activity or event unless specifically approved by a teacher or administrator. Students 
bringing their own technology on campus--cell phones, iPads, laptops, etc.--do not have a right to privacy on 
those devices if the school suspects that a student has used them inappropriately. If these devices are used 
inappropriately, they will be confiscated and returned at a later time.  



 8 

• When using electronic equipment students will do so in a considerate manner while not interfering with the 
activities or work of others around them. 

• Students understand that SCDS administrators will deem what conduct is inappropriate, if such conduct is 
not specified in this agreement. Any inappropriate use of technology may result in disciplinary action. 

FACILTY USAGE 
Students are expected to demonstrate not only a respect for one another, but also for personal and school property. 
Inherently dangerous activity (getting onto rooftops and into other restricted areas of the campus, for example) not 
only can lead to a lack of personal safety, but it can also cause damage to school property.  
 
While the three divisions share many of the facilities at SCDS, certain areas and equipment are "off-limits" at times to 
high school students. These areas include the Lower School playground (including the basketball court and swings) 
and all equipment and/or areas intended specifically for the lower grades when the Lower School is in session and 
the children are using the equipment. Exceptions are when a high school student is involved in a community-service 
project in those areas or under the employment of the after-school program.  
 
THE MATTHEWS LIBRARY 
The Matthews Library opens at 7:30 a.m. daily during the school week. It is filled with a wealth of research 
information; the latest technology; great literature; and a friendly, professional staff. Students may search the library 
catalog and use library databases online any time by going to the library’s website http://matthews.saccds.org and 
opening the library research links. At the beginning of the year, students receive bookmarks with the passwords 
they’ll need to access the databases. Students also receive CavalierMail accounts that include email, Google Drive, 
and Google Sites. Questions about library computer log-ons or CavalierMail accounts should be directed to the 
librarians. 
 
Library Policies 
Students are expected to follow the library rules, and those who do not may be asked by the librarians to leave 
and/or may be assigned to detention. In serious cases, the student may have library privileges suspended for a time. 

• Students must check out materials properly before taking them from the library. Certain library materials 
may only be used in the library. 

• Students are expected to return library materials in a timely manner. Often other students are waiting to use 
them. The library will notify the student if items are not returned within a week of their due dates. A fine of 
ten cents will be charged for each day the material is overdue with a cap of $5 per item. After a reasonable 
amount of time, if the item has not been returned, the librarian will notify the Business Office to bill the family 
for the cost of the book.  

• Students may not bring food into the library except during specific, announced activities. Students should 
not speak on cell phones in the library. 

• Students are expected to obey the respectable use policy for technology outlined in this handbook. The 
library computers are for educational purposes. Library computers may not be used to play games. High 
school students may use the school’s wireless network in the library. The respectable use policy applies to 
use of the wireless network also. See the librarians for the password. 

• Students may work quietly in groups, but must behave appropriately and respectfully in the library and not 
disturb other patrons. Before students leave the library, they should tidy up their tables, push in their chairs, 
and return library materials to the shelves or the librarians unless they will be borrowing them. 

• Students are expected to respect the rules for quiet study areas. 
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ACADEMIC RESPONSIBILITIES 
 

GRADUATION REQUIREMENTS 
Students are expected to complete the following requirements in order to graduate from SCDS: 

•  English—4 years 
•  History—3 years 
•  Math—3 years 
•  Science—3 years 
•  World Language—6 successive semesters of the same language 
•  Fine Arts (vpa)—3 successive trimesters of the same course 
•  Computer proficiency in word processing, spreadsheet, and multimedia presentations  
•  Physical Education—6 trimesters. Participation in an after-school athletic team or in an approved 

independent P.E. activity is the equivalent of one trimester of P.E.  
•  Community Service—50 hours 
•  Senior Seminars—Life-lesson seminars held during the last two weeks of the school year 

 
Going beyond the minimum requirements for graduation is highly recommended and encouraged by the school. All 
students should attempt to complete a four-year study of mathematics, science, history, and a world language. 
 
At a minimum, students must be enrolled in 4 academic classes at SCDS in order to be considered full-time students.  
 
Students who fail to complete all of their graduation requirements may be permitted to attend the commencement 
exercises, during which they will receive an empty diploma case. Such students will receive their diplomas upon 
completion of all graduation requirements. 
 
GRADING SYSTEMS 

A. ACADEMIC GRADES 
Academic grades are recorded by semester on each student’s transcript—quarter grades appear on report 
cards but not on the transcript. With a few exceptions (CIF-eligible GPA, UC and other specific college GPA’s, 
for example), grade point averages are calculated from grades earned only in academic courses. (See page 12 
for Honor Roll calculations and page 14 for CIF-eligible GPA.) Percentages are transferred to letter grades and 
GPA’s are figured on a scale of A equating 4 and F equating 0, according to the following: 

  
    ACADEMIC          EQUIVALENT GPA 
 A = 93-100 4.0 
 A- = 90-92 3.7 
 B+ = 87-89 3.3 
 B = 83-86 3.0 
 B- = 80-82 2.7 
 C+ = 77-79 2.3 
 C = 73-76 2.0 
 C- = 70-72 1.7 
 D+ = 67-69 1.3 
 D = 63-66 1.0 
 D- = 60-62 .7 
 F = below 60 0 

 
B.  ELECTIVE GRADES 
Elective grades are recorded by trimester on each student’s transcript. Some courses record letter grades while 
others use pass or fail (P or F on the transcript). Each elective teacher determines the method of grading.  
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C. WITHDRAWAL POLICY 
Students may withdraw from a class on or before the 20th instructional day of the first quarter without any 
notation appearing on the transcript. From the 21st school day through the 30th school day, a student may 
withdraw, but a "W" will appear on the transcript. After that, the student may not drop the class. Extenuating 
circumstances such as a major illness may be taken into consideration when applying this policy. If a student 
wants to withdraw from a class second semester, this decision must be made within the first week of the new 
semester. 
 
The decision to withdraw will be made by Mr. Wells and the classroom teacher, in consultation with the parents 
and the student. 

 
D. PASS/FAIL 
Seniors have the option of taking one non-required academic class on a pass/fail basis. Courses available are 
restricted. A student wishing to exercise this option must do so in consultation with Mr. Wells and the faculty 
member teaching the class. 

 
HOMEWORK POLICY 
In any college-preparatory school, meaningful assignments to be completed at home are an integral part of every 
school day, including many weekends. 
 
Homework time will vary from 20 to 60 minutes per class. These times, however, are only average guidelines, and for 
some students these times may vary. Assignments for AP courses involve more time commitment than regular 
courses in the same subject. 
 
If athletes miss classes due to early dismissal for games, they are expected to get their homework assignments 
before they leave school and turn them in on time. Exceptions may be made at a teacher’s discretion. 
 
Daily attention to homework is every student's responsibility. Failure to complete it has a dramatic effect on academic 
grades. Getting into the habit of doing careful home preparation pays significant dividends for a lifetime. 
 
FINAL EXAMINATIONS 
High school students take final examinations in all academic subjects at the end of each semester except for AP 
students who take a spring AP exam instead of a final. (See AP exams on page 15 for specific details). These 
examinations are comprehensive tests based upon a semester's work. In calculating a semester grade, the final-
exam grade will count up to 20%, but not less than 10%, at the discretion of each teacher. 
 
Second-semester seniors may be exempted from taking final examinations in any non-AP course for which they earn 
at least a B average for both quarters, and no less than a B- in either quarter. Such exemptions are granted only with 
the consent of the instructor. An end-of-the-year schedule for the closing of senior classes (which traditionally end on 
the day of the last AP exam) will be released during the fourth quarter. 
 
REPORT CARDS 
SCDS operates on a two-semester schedule, with two quarter grading periods per semester for academic classes, 
and a three-trimester schedule for electives. Report cards are completed at the end of each grading period, awarding 
letter grades (A through F) or Pass/Fail, as appropriate. For each grading period, except for the last one of the year, 
reports contain a comment section, in which teachers remark on recent performance. A mailing schedule for the year 
is included with the first-quarter report cards.  
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SPECIAL REPORTS TO PARENTS 
Parents are kept aware of their student's progress at school through report cards, phone calls, and emails. “Special 
Reports” are mailed or emailed to parents from the teachers and advisors as needed. A copy of these reports is 
given to Mr. Wells and the student’s advisor. Parents, of course, are invited to contact the school or any teacher 
when they have concerns or questions. 
 
HONOR ROLL 
To earn a place on the High Honor Roll, a GPA of 3.7 (not rounded up) in all academic classes must be achieved 
with no grade lower than a B. To earn a place on the Honor Roll, a GPA of 3.3 (not rounded up) in all academic 
classes must be achieved, with no grade lower than a B-. Grades below a C- in any elective classes preclude earning 
a place on either academic honor roll. The honor roll GPA is calculated (unweighted) and reported after 1st and 3rd 
quarters, and 1st and 2nd semesters. 
 
HONORS AND AWARDS 
In 1987, SCDS was granted a charter in the prestigious Cum Laude Society, the high school equivalent of Phi Beta 
Kappa. The Society recognizes the academic excellence of selected juniors and seniors at an induction ceremony 
and dinner held each spring. Students qualify for membership based solely on their cumulative, weighted GPA 
(academic classes only).  
 
An end-of-the-year ceremony applauds student academic and athletic accomplishments with the SCDS Awards of 
Excellence, college book awards, National Merit Scholarship and Cum Laude recognition, and athletic honors. The 
Parents’ Association in 1985 established the Amicus Award, named for the Latin word for friendship. It is presented 
to a graduating senior selected by his/her classmates who best demonstrates the qualities of a good friend. The Alice 
and Herbert Matthews Scholarships, created in 1985 and named in memory of two of the founders of SCDS, are 
given to students who excel in and show a true appreciation for creative writing and mathematics. The J. Wesley 
Jamison Awards in science and drama were established in 1990 by alumni parent Mrs. Joanne Easter in memory of 
her father. The scholarships honor the achievements of seniors in these two fields of special interest to Mr. Jamison. 
The Weatherholt Scholarship, given to a junior who excels in and has a passion for the study of history, was 
established in 2010 in memory of James W. Weatherholt II, Class of 2006, by his parents, Connie and Stephen 
Weatherholt. Other awards include the Community Service Award, first given in 1991, and presented in those years 
when a student shows exceptional ability and service; the Sophomore Project Presentation Award, established in 
2010, which goes to the sophomore whose project presentation is deemed the best by a panel of judges; and the 
Kingman Tung Award for Academic Excellence and Exceptional Character, established in 2013 in memory of parent 
Dr. Tung. CIF Scholar-Athlete and the Sports Boosters Scholar-Athlete awards recognize excellence in academics 
and athletics.  
 
Lastly, the school is a member of the International Thespian Society, Quill and Scroll, the National Scholastic Press 
Association, and the National Art Honor Society, all groups acknowledging distinction in their respective fields.  
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ACADEMIC STANDARDS AND PROBATION 
Each high school student must meet the following four criteria in order to maintain the minimum academic standards 
required at SCDS: 

A) a grade point average (GPA) of at least 2.0 (academic classes only) 
B) no "F's" in any subject 
C) a promotable grade at the end of the second semester each year in required subjects as specified by 

department 
• world language:  at least a "C-"   
• math:  at least a "C-" (or higher, depending on class) 
• all others:  at least a "D-" which is passing 

D) no excessive absences (See page 3) 
 
If a student has not met the first two criteria at the semester's end, he/she will be placed on academic probation. That 
student then has one semester to improve his/her work to meet the academic standard. If at the end of the second 
semester, he/she again does not meet the criteria, then the student is not working to the academic standards of the 
school and will more than likely be asked to find a more suitable educational institution. In addition, if a student is on 
academic probation for a total of three semesters at any time during high school, he/she will more than likely be 
asked to leave at the end of the third semester. 
 
An early warning letter or email will go out to the parents at the end of the first and/or third quarters if a student does 
not meet the standards at that time. If the student has not made the necessary improvements by semester's end, 
then academic probation will apply. The faculty and Mr. Wells will meet at the end of each school year to determine 
who will be placed on probation and/or who may be asked to leave. Extenuating circumstances, if relevant, may be 
discussed at that point and may have an impact on the final decision, which will be made jointly by the faculty and Mr. 
Wells. 
 
ACADEMIC ATHLETIC ELIGIBILITY 
According to CIF rules, students must maintain a 2.0 GPA and be enrolled as full-time students in order to remain 
eligible to play in a sport. A CIF-eligible GPA includes academic as well as all elective courses. If a student's GPA 
falls below a 2.0 or a student earns an “F” in any class, he/she will be put on probation, but will be allowed to 
continue to play a sport until the next grading period. If a student’s GPA does not improve at that next grading period, 
he/she will be ineligible to play. If a student’s GPA does improve during any subsequent grading period, he/she will 
once again be eligible. This policy applies from one year to the next as well as from quarter to quarter. 
 
In addition, Mr. Wells may ask athletes to report their weekly progress in all classes and may decide, in consultation 
with faculty and the student’s parents, to suspend eligibility for one or more games if the student is not making 
adequate academic progress. 
 
ACADEMIC ACCOMODATIONS FOR LEARNING DIFFERENCES 
In line with the Americans with Disabilities Act, SCDS gives reasonable accommodations to students who have 
documented learning differences. Parents may request accommodations by providing the proper documentation to 
the school, or faculty may request that parents pursue testing based on classroom observations, meetings with the 
student and parents, poor performance on assessments, and so forth. Once documentation has been received, a 
PAL (Plan to Accommodate Learning) is written by Mr. Wells, using the documentation to briefly explain the history of 
why testing was done, what tests were given, and what accommodations will be given to the student as set forth by 
the testing professional. The completed PAL is sent to the parents for review, and a meeting is often held with the 
parents and student to determine if the accommodations are appropriate in each classroom setting. Once the parent, 
student, and Mr. Wells approve the accommodations, the PAL is distributed to the appropriate faculty members to put 
into effect. Students who receive extended time on tests or use computers for writing assessments work with their 
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teachers to find the appropriate time and space to take each test. In addition, these students take their semester final 
exams in a separate testing room. In order to receive accommodations from the College Board or ACT on 
standardized tests, Mr. Wells starts the process (usually after the school has given accommodations to the student 
for four months, although this isn’t needed in every case) by receiving written consent from the parents to release the 
documentation to the testing organizations, and then uses the documentation to electronically fill out and submit the 
appropriate paperwork. The school and the parents receive the results of the request electronically in about 7 weeks. 
If the student is approved, he/she can use the accommodations when taking all tests given by that organization. If the 
student is rejected, Mr. Wells works with the parents to acquire and submit additional testing. Please contact Mr. 
Wells to discuss these issues, as needed. 
 
TUTORING 
Because tutoring is occasionally necessary, teachers make themselves available to help students. If it is not possible 
to schedule sessions during the school day, some may have to be held before or after school. Parents, students, or 
teachers may request tutoring. If more in-depth tutoring is deemed necessary, it is the parents’ responsibility to 
secure a tutor outside of school, although Mr. Wells can provide a list of tutors used by other SCDS families. Hiring a 
student’s current teacher to perform in-depth tutoring is prohibited. 
 
ADVANCED PLACEMENT EXAMS 
Teachers expect students to take the national AP exams because they are a culmination of the work done throughout 
the year. All juniors are required to take their AP exams, except in rare cases when the student, teacher, and parents 
agree that it is not appropriate. If this happens, the student will take a final exam in place of the AP, and it will count 
in his/her second-semester grade.  
 
Seniors, on the other hand, can make a decision about taking the AP exam based on the credit policy of the college 
they plan to attend.  
 
On AP exam day, students are expected to attend classes before and after they take an exam unless they have 
permission from their teacher(s) to miss class. 
 
COLLEGE COUNSELING 
The most important preparation for college happens in the classroom, where students learn and practice the 
academic skills necessary for success in university-level classes, as well as on college-entrance examinations. 
These examinations are the first formal phase of the college-counseling process. All sophomores take the PSAT in 
the fall as practice for junior year PSAT testing (when the scores may qualify them for National Merit recognition), 
and the college counselors discuss the scores in a group meeting after receiving the results. Sophomores who take 
an AP course are encouraged to take the corresponding SAT Subject Tests in June. Sophomores meet individually 
with the head of high school to discuss their class schedules and extra-curricular options for 11th and 12th grade. 
Juniors take the PSAT in the fall, the SAT Reasoning Test in March or May, and, in some cases, the ACT. They are 
strongly advised to take two or three SAT Subject Tests in June. Seniors take the SAT in October or November and 
any SAT Subject Tests that they still require in November or December. 

Representatives from colleges and universities across the United States visit SCDS during the fall to speak with 
interested students. Sophomores are encouraged to attend one or two of these meetings; juniors usually attend 
more. For seniors these college meetings are an important step in the college-admissions process. Students are also 
informed of larger meetings in the Sacramento area. 
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The most intensive college counseling begins in the junior year. In the fall, the college counselors hold an evening 
meeting with juniors and their parents to discuss the college-admissions process. Students then have individual 
college-counseling appointments and weekly lunchtime meetings throughout the spring. Juniors are encouraged to 
visit colleges during spring break and summer. 
  
During the summer after junior year, rising seniors write a self-assessment essay, fill out a senior questionnaire, and 
attend application workshops at SCDS. Parents are also asked to complete a questionnaire. These forms are 
designed to assist both the senior and the college counselors in making college choices. Seniors meet individually 
with one of the college counselors in the summer or the fall and also attend weekly lunchtime meetings after school 
begins. In October seniors are given a full school day to complete college applications with the help of the college 
counselors and other available teachers. Throughout the year the college counselors remain in close contact with 
seniors, their parents, and college admissions personnel. 
 
College Knowledge, the SCDS college handbook that is published online, contains more detailed information about 
the college counseling process.   
 
SUMMER SCHOOL/ONLINE POLICY 
As a general rule, students may not take non-SCDS summer courses or online courses in lieu of an SCDS course for 
credit. With prior approval from the Head of High School and only because of unusual circumstances, a student may 
take a course to meet a Country Day graduation requirement at an accredited institution and then must be able to 
show competency in that subject. That student must take a comprehensive final exam given by the teacher of that 
particular course, earning a grade deemed acceptable by that teacher. If that level is not achieved, the student will be 
scheduled into that required course at Country Day. The Head of High School may exempt Community College 
courses, depending on the situation. 
 
A student may take a summer school course or an online course without permission in an area in which SCDS does 
not offer a course. Such courses will only satisfy graduation requirements with prior approval from the Head of High 
School.  Community College courses require a 2.7 GPA, an official transcript, and the Head of High School’s 
signature. Other schools and online programs have a variety of enrollment requirements. 
 
Online classes or classes at other institutions do not appear on the SCDS transcript. It is the responsibility of the 
student to provide all official transcripts to SCDS and these transcripts will be attached to the SCDS 
transcript. Grades earned in courses not taken at SCDS are not included in the official GPA prepared by the 
school. Other schools and colleges will use those grades in the way they see fit. 
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GENERAL INFORMATION 
 

FIRST AID 
Please report to personnel in the Admin Building or High School Office any accident that requires attention. 
Bandages and other first-aid supplies can be obtained in the front office, the P.E. office, and all classrooms. 
 
School policy, based on statute, prohibits faculty and staff from dispensing any medications to children unless 
specifically prescribed by a physician and given to school personnel in the original container with the dosage 
instructions written by the physician. The only exception is for Tylenol, but a note must be on file that indicates 
parental permission to administer this over-the-counter drug. 
 
It is important that a student notify the front office staff, or any of the high school administrators, if he/she needs 
medical attention or needs to go home. 
 
FOOD 
Daily lunch service is available for students through the lunch program. Details are available on the school’s website. 
If students or parents have any questions about the lunch program, they may contact Bill Petchauer via email 
(bpetchauer@saccds.org). 
 
Limited food and drink option are also available at any time in the vending machines in the gym lobby; no food is 
permitted in the gym or the library unless special permission is given. 
 
LOCKERS 
Students are assigned lockers at the beginning of the year. Lockers are each student's private space and must not 
be entered or defaced by another student, but the school reserves the right to search lockers when necessary. Each 
student is expected to help keep the locker area neat and free of litter, and his/her own locker should be kept neat as 
well. Do not affix any stickers to either the interior or exterior of the lockers. All lockers must be kept locked each 
night to safeguard belongings. 
 
LOST AND FOUND 
Small and expensive found items (jewelry, phones, etc.) should be delivered to the front office for safekeeping until 
claimed. Clothes, books, etc. should be taken to the lost-and-found area behind the fence between the Faculty Room 
and MP Room. They will be held there for a period of time, after which they will be processed by PA volunteers and 
given to charity. 
 
VISITORS 
A student from another school may be invited to visit SCDS during the school day. Any visitor must abide by the 
same standards of conduct that the school expects of all its students. SCDS students are responsible for the 
behavior of their guests. Visitors are required to sign in and get a visitor badge from the front office upon arrival. 
 
WHOM TO SEE WHEN YOU NEED HELP 
Each high school student has an assigned advisor responsible for overseeing academic progress throughout the 
school year. The student meets weekly with his/her advisory group, individually with the advisor after the end of the 
first quarter, and as needed. The advisor, Mr. Wells, and Ms. Jacobsen are readily available to assist any student 
with a school-related problem. 
 
Ms. Jacobsen can help with attendance, lockers, dress code and student activities. For any other issues, please call 
or email Mr. Wells.  

 



 16 

2016-2017 SCHOOL CALENDAR DATES 
 

Monday, August 22 – 26, 2016   Faculty/Staff Meetings & Workdays – No Classes 
 
Monday, August 29, 2016 Student Orientations 

 
Tuesday, August 30, 2016 School begins 
 
Monday, September 5, 2016 Labor Day Observation – No Classes 
 
Tues.-Fri., October 4-7, 2016 High School Trips 
 
Monday, October 10, 2016  Columbus Day Observation – No Classes 
 
Friday, October 28, 2016 Teacher Workday – No Classes 
 
Friday, November 11, 2016  Veterans’ Day Observation – No Classes 
 
November 23 – November 27, 2016 Thanksgiving Holiday – No Classes 
 
Monday, November 28, 2016 School Resumes 
 
December 17, 2016 – January 1, 2017 Winter Break – No Classes 
 
Monday, January 2, 2017 School Resumes 
 
Monday, January 16, 2017 Martin Luther King Day Observation – No Classes 
 
Friday, January 20, 2017 Teacher Workday – No Classes 
 
Monday, February 20, 2017 Presidents’ Day Observation – No Classes 
 
March 25 – April 9, 2017 Spring Break – No Classes 
 
Monday, April 10, 2017 School Resumes 
 
Monday, May 29, 2017  Memorial Day Observation – No Classes 
  
Thursday, June 8, 2017  High School Graduation 


